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Background to the Organisation
TB Alert is the only specialist British charity working both in the UK and internationally to fight tuberculosis. Our mission is to work towards the control and ultimate eradication of TB by increasing access to effective treatment for all. We do this by:

· Raising awareness of TB in the UK, especially among the communities most vulnerable to the illness
· Working with government, the statutory sector, the third sector and service users to encourage and support more effective partnership working in awareness raising and in the design and delivery of TB services
· Providing information, resources and support for GPs, TB-specialist health workers, TB patients and people concerned about TB 

· Advocating for greater global priority for resources to combat TB

· Developing and funding projects in Africa (Malawi, Zambia and Zimbabwe) and India (through our sister organisation TB Alert India) which demonstrate best practice in the detection of TB and improved access to effective treatment.

Background to the Role
TB Alert employs a Development Director who is supported by a part-time Fundraising Assistant. We now wish to expand the fundraising team with the appointment of a Trusts and Foundations Officer.

We have ambitious plans to grow our work in the UK and internationally, so intend to widen the scope of our fundraising to underpin this growth.  Having resourced our work through a broad range of fundraising activities and statutory funding, TB Alert now plans to significantly increase the support we receive from grant-making trusts and foundations.  We are therefore seeking a target-driven fundraiser who specialises in trusts and foundations (where you would spend about 80% of your time), but also has the interest and skills to support the other work of our small team.

You will be the 13th member of the TB Alert team; our two Community Development Officers are located in London and Manchester, while you will be based with the rest of the team at our head office in Brighton.

Job Purpose

· Manage and expand the support from our current portfolio of trusts and foundations
· Research and build relationships and support from a wide range of additional trusts and foundations, their administrators and Trustees

· Support the team to maximise our other funding and fundraising channels.
Main Duties

· Develop a strategy and operational plan for trusts and foundations, working with the Development Director
· Ensure excellent working relationships with existing funders

· Research, identify, approach and recruit new grant-giving organisations, primarily in the UK but potentially also overseas 
· Achieve targets for generating restricted and unrestricted income

· Plan, develop and submit inspiring and credible funding applications to grant-giving organisations

· Prepare and submit reports to grant-giving funders

· Recognise any barriers to achieving set targets and be pro-active in identifying solutions
· Keep good records of research undertaken, approaches and applications made, relationships managed and funding received
· Support programme staff when necessary to develop costings that support funding applications
· Make inspiring and convincing presentations to funders and potential funders

· Develop professional skills and knowledge by attending Institute of Fundraising and other relevant networking and training events

· Be prepared to accompany supporters to projects both in the UK and overseas

· Ensure all your fundraising activities are compatible with legal requirements, founded on Institute of Fundraising codes of practice and in accord with TB Alert’s ethical policy
· Perform other appropriate duties as may be required by the organisation.

Terms of Service
Reporting to

Development Director
Salary
NJC Scale PO1, commencing between £28,404 and £29,191 (inc. Outer Fringe weighting)
Benefits
Optional contributory pension: TB Alert contribution 6%; employee contribution 5%.
Annual Leave: 25 days plus bank holidays, calculated on a January – December basis. 

Probationary Period

Six months with an interim review at three months.

Hours of work

35 hours per week undertaken in normal hours, but the nature of the job will occasionally require work or travel outside normal working hours. TB Alert has a time off in lieu policy. 

Place of work

TB Alert’s head office in Brighton.  

Equal Opportunities

We are working towards being an equal opportunities employer and welcome applicants from all sections of society. 

Application Procedure

If you would like to speak about this post before applying, please call:

Jules Sherwood, Development Director, 01273 234784
Please submit a full CV and a letter of application describing your suitability for this role.  Please give details of two people who can provide references, including your current or most recent employer. We will not approach them until after interview; please indicate if you wish us to check with you before approaching them. 

Please email your application to recruitment@tbalert.org. 
The application deadline is Sunday 10th April 2011.
Interviews will be held in Brighton on Wednesday 20th April; we will contact you by Wednesday 13th April if you are invited to interview.
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