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Background to the Organisation
TB Alert, the UK’s national tuberculosis charity, works in the UK and internationally to fight a disease which claims 1.4 million lives a year. 
Our mission is to work towards the control and ultimate eradication of TB by increasing access to effective treatment for all. We do this by:
· Raising awareness of TB in the UK, especially among people most vulnerable to the disease
· Working with the NHS, local government, the third/voluntary sector and service users to plan TB services that better meet the needs of patients and local communities

· Advocating for greater global priority for resources to combat TB

· Developing and funding projects in Africa and Asia which involve communities in the detection of TB and improved access to effective treatment.
Background to the Role
TB Alert’s fundraising team comprises the Development Director, a trusts manager and a community fundraiser.  TB Alert has historically been successful in securing significant support from statutory funders and the corporate sector, and maintains an effective programme of fundraising from local supporters, TB professionals and grant-making trusts. We have ambitious plans to launch a new major donor campaign in memory of our late President Sir John Crofton, whose research revolutionised the treatment of TB.  Part of the Development Director’s role will be to prepare and implement the campaign. This will include recruiting celebrity Patrons, organising the prestigious launch event and securing 4, 5 and 6 figure donations. 

Job Purpose

To lead and manage TB Alert’s fundraising from non-statutory sources:

· To lead and deliver an effective programme of securing major gifts from individuals and trusts 
· To  manage the wider fundraising programme of developing income from sources including community, regular giving, trading, corporate, small and medium-sized trusts, and legacies 
· To ensure all fundraising activities are compatible with legal requirements, founded on best practice and accord with TB Alert’s ethical policy. 

Main Duties

· To lead the delivery of, and review as necessary, TB Alert’s fundraising strategy

· To develop and implement fundraising plans to meet organisational needs 
· To develop and implement the Sir John Crofton Memorial Appeal and devise and implement other major donor fundraising for high net worth individuals and major grant-making trusts 
· To prepare forecasts and reports as required for internal use and for funders

· To brief and support the Chief Executive, trustees, patrons, ambassadors and others involved with approaching potential supporters and soliciting gifts

· To line manage other fundraising staff 

· To lead or contribute as appropriate to the development of corporate communications materials

· To ensure that information is recorded in accordance with Data Protection requirements and maintained on the ThankQ database 
· To undertake other duties as may be required from time to time commensurate with the role and its seniority within TB Alert.
Terms of Service
Reporting to
Chief Executive 
Salary

NJC Scale PO6, commencing between £40,410-£42,171 
Benefits
Pension: employee contribution 5%; employer contribution 6%.

Annual Leave: 25 days annually plus bank holidays, calculated on a January to December basis. 
Probationary Period
Six months with an interim review at three months.

Hours of work

35 hours per week undertaken in normal hours, but the nature of the job will require some work or travel outside normal working hours. TB Alert has a time off in lieu policy. 
Place of work

TB Alert’s head office in Brighton. Due to the nature of the work there will be a need to travel throughout the UK and occasionally overseas. 
Equal Opportunities

We are working towards being an equal opportunities employer and welcome applicants from all sections of society.
Application Procedure
If you would like to speak about this post before deciding to apply, please call Mike Mandelbaum, 
Chief Executive on 01273 234865.  
Please submit a detailed letter of application explaining your qualifications for the post and your interest in TB Alert, as well as a full CV.  Please include details of two people who can provide references, including your current or most recent employer. We will not approach them without consulting you and until after interview.
Please email your application to recruitment@tbalert.org 
Deadline for Applications: Sunday 19th February 2012
Interview Schedule

First Interviews: Thursday 1st March 
Second Interviews: Thursday 8th March 
You will be informed by Thursday 23rd February if you have been invited to interview.
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